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Terms & Conditions


of the supply and reproduction of images between Manchester City Council as represented by Manchester City Galleries and/or Manchester Art Gallery Picture Library and the Client (as specified on the application form)

Information:


All communications connected with the reproduction of works in the Manchester City Galleries should be addressed to Picture Library, Marketing & Business Development, Manchester Art Gallery, Mosley Street, Manchester M2 3JL.




“Image” means any photograph, transparency, negative, electronic image file or any other item that may be offered for reproduction.  Manchester City Galleries reserve copyright on all images created in the Galleries and any unauthorised reproduction of such images constitutes an infringement of rights.





“Reproduction” means any form of copying or publication of the whole or part of any image in any format, including printing, photography, slide projection, xerography, TV broadcast, electronic reproduction and storage (digital images) or by any other means.  





Requests for permission to reproduce works in the Galleries are considered only upon receipt of the signed and dated Reproduction Application Form completed by the applicant before publication.




Supply of images is subject to availability.





Applicants should note the date of return for any hired images,  which are lent on a monthly basis.  We do not undertake to send reminders.





Images belong to us.  The period of hire will commence on the date of despatch from the Gallery and will cease upon the date any returned image is received at the Gallery.  Extra hire will be charged at £15 per month or part month if requested in advance.  Excess hire will be charged at £30 per month or part month.  Images returned in a damaged condition or not returned at all will be liable for the full replacement value, including the cost of photography, if applicable, up to the sum of £250.





Manchester City Galleries reserves copyright on all photographic images created in the Galleries.  The client acknowledges that the images are our valuable property, as are any digital images created from them.  Any reproduction in electronic or digital form is subject to an electronic publishing contract.





Manchester City Galleries does not grant exclusive rights or rights in perpetuity.

Payment:


Payment should be made within 30 days of invoicing:  All bank charges and local taxes must be borne by the payer and may not be deducted from the invoice amount.  Cheques should be made payable to “Manchester City Council” in Sterling, drawn on a British bank.  Invoicing/payment for image supply or reproduction fees cannot be deferred.  VAT will be added to all orders where applicable – if your company is registered for VAT and is in the EU (rather than the UK) please provide us with your VAT number, otherwise VAT will be added to your order at the current rate.
Regulations:


PERMISSION TO REPRODUCE IS DEPENDENT ON FULL ACCEPTANCE OF THESE REGULATIONS AND IS AUTOMATICALLY CANCELLED IF ANY PART IS INFRINGED.




1.
To ensure high quality reproduction, Manchester City Galleries only licences reproductions to be made from authorised photographic materials.  It is STRICTLY PROHIBITED to reproduce from any reproductions or copies of the works of art in the Manchester City Galleries.

2. Manchester City Galleries reserve copyright on all images created in the Galleries and any unauthorised reproduction of such images constitutes an infringement of rights.  The images must not be copied, stored or transmitted in electronic or other media without our permission, except so far as is incidentally and wholly necessary to the process of producing items licensed by us.  At the conclusion of such production, all intermediate copies of this material must be destroyed.  




3.
If permission is granted for electronic or digital use the following conditions apply:

  



I)
The client agrees to destroy all digital images including any pre-press or pre-production copies of the images and any copies or records of the images held on a database  within 90 days of the date of receipt of the images or completion of the maximum production run agreed, or expiry of the licence term, whichever is later.





ii)
Each digital image created by the client shall be recorded, labelled and our copyright credit information be included as an integral part of the image file and be held on an electronic database under the client’s sole possession and control.





iii)
Any digital image the client creates must not be greater in size than 640 x 480 pixels, 72ppi.  Any use of the digital images shall be in a format designed so that it will not be possible to alter, manipulate or adapt any digital image in any way during the normal course of using the product.





iv)
All images published digitally/electronically must have an encryption or watermark which is traceable on all copies and must be accompanied by a copyright notice.





v)
All copies of the product, packaging and any on screen display of the image must include a copyright notice prohibiting any form of reproduction, transmission, display or storage in a retrieval system.




4.
An agreement for supply of images does not in any way authorise the client to reproduce or store an image so supplied or to make an image available to the public in any format/medium, nor does the supply of images indicate that such rights are available.  A fee for reproduction rights will be assessed and invoiced for separately.  It is the clients responsibility to ensure that all necessary rights, model releases or consents which may be required for such reproduction have been obtained in advance.  Manchester City Galleries give no warranty that any such rights, releases or consents are or will be obtained whether in relation to the use of names, people, or works of art depicted in any image.  In the event that the image is used or reproduced by or with the authority of the client, then the client shall indemnify Manchester City Galleries against any loss, damage, proceedings or costs where such rights, releases or consents have not been obtained.




5.
Reproduction rights, if and when granted by Manchester City Galleries are strictly limited to the use, period of time and territory specified on our documentation and no partial or other assignment of copyright shall be implied.  




6.
Rights are granted to the client only on receipt on the full payment of the invoice and may not be assigned, loaned or transferred to third parties, except for the exercise by the client of such specific rights as may be granted by Manchester City Galleries.




7.
The reproduction must bear the credit Manchester City Galleries, along with the artist's name and title of the work, indicating  'detail' if appropriate, together with any other copyright notices as required.  A surcharge may be made if the client fails to include an appropriate credit.




8.
Unless otherwise agreed, one copy of the product or publication containing a reproduction of an image shall be given to Manchester Art Gallery Picture Library free of charge.




9.
Manchester City Galleries reserves the right to refuse permission for the use of an image on a product.




10.
In the event of the client’s insolvency, bankruptcy or death, any licence granted will terminate immediately.  No transfer of ownership in rights or materials from Manchester City Galleries shall be deemed to have occurred other than those properly licensed by us.  In the event of termination, all rights granted will immediately revert to us and any further exploitation of any image shall constitute an infringement of copyright.




11.
Manchester City Galleries’ failure to exercise or enforce any of it’s rights under these terms and conditions (or otherwise) will not be deemed to be a waiver of any such rights nor will that failure operate so as to bar the exercise or enforcement of those rights at any future time.




12.
No additional publication right may be assumed by any publisher.  The client assigns all such rights which may arise to Manchester City Galleries.  Manchester City Galleries retains copyright and related rights throughout the world in any digitisation created by or for the client of the images for the full term including extensions and renewals of such rights.




13.
ARTIST'S COPYRIGHT:  If the client is intending to use copyright images it is the client’s responsibility to ensure that they have permission from the copyright owner before reproduction takes place.  All claims of the heirs and assignees of living artists or of artists who died less than 70 years ago are the responsibility of the client.  This permission is separate from the permission given by Manchester City Galleries and is a legal requirement. N.B. the Design and Artists Copyright Society Ltd. (020 7336 8811) may be able to assist with tracing the owner of the copyright of a work of art.

